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T.R. 

MUGLA SITKI KOÇMAN UNIVERSITY 

RESEARCH SUPPORT AND FUNDING OFFICE
Project Proposal Form Annexe

The application form is expected to be filled out with Arial typefont, block paragraphs and 10 font size considering the explanations given under each topic title. The project proposals prepared inappropriately with the explanations are returned without being presented to the commission evaluation. In the case that the project coordinators do not revise the projects rejected/required revisions within 15 days, the project is rejected by the commission. 
PROJECT TYPE AND CATEGORY 
Please choose the project type to apply in this section and sign the appropriate type with (X).
	Research Project (RP)
	Research Project (RP)
 FORMCHECKBOX 

	Externally Funded Project (RP – EFP)*

 FORMCHECKBOX 


	Postgraduate Thesis Projects (PTP)
	Master (MTP)    FORMCHECKBOX 

Doctorate (DTP)    FORMCHECKBOX 


	Expertise in Medicine/Denstistry    FORMCHECKBOX 

Expertise in Arts              FORMCHECKBOX 



	Undergraduate Participated Research Project (UPRP) **
                    FORMCHECKBOX 

	A) Undergraduates Supported by TUBITAK SSP

                         FORMCHECKBOX 

	B) Undergraduates not Supported by TUBITAK SSP
 FORMCHECKBOX 


	Industry Collaboration Projects (ICP)
	 FORMCHECKBOX 


	Projects with Calls (PC)
	 FORMCHECKBOX 


	Career Support Projects
	 FORMCHECKBOX 


	Incentive Projects (IP)
	Article, Project, Patent ***
 FORMCHECKBOX 

	Reward ****
 FORMCHECKBOX 


	Infrastructure Projects (IP)
	Low-Budget Infrastructure Projects (LB-IP)

 FORMCHECKBOX 

	High-Budget Infrastructure Projects 
(HB-IP)
 FORMCHECKBOX 



* 
       This is for the applications made within the context MSKU RP Directive, clause 9 – item 1. Required documents in the related clause are to be uploaded into e-BAP system during the project application. It is mandatory to fill out the heading “EXTERNALLY FUNDED PROJECT” CASE for those who make application for this project type.
**            This is for the applications made within the context MSKU RP Directive, clause 8 – item 8. 
***      
This is for the applications made within the context MSKU RP Directive, clause 8 – item 4. 

****     
This is for the academic staff given scientific reward by the University.
EXTERNALLY FUNDED PROJECT CASE
As stated in MSKU RP Directive, clause 9 – item 1, the information on externally funded project proposal the application of which has been made before should be given in this section. The proof documents should be presented through e-bap system during project application. 
	Has the project been presented to Externally Funded Project Types and rejected before?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 


	If yes, please specify the type.
	TUBITAK, EU, GEKA, etc.

	Application Result
	Score got
….
	The maximum score to get
….


ETHICS COMMITTE AND OTHER RELATED PERMISSIONS
 If the project proposal considers data collection through the ways such as human-focused questionnaires, interview, focus group work, and experiment; and using human and animals (including the material and data) experimentally or with other scientific aims, Ethics Committee approval is to be taken before the project application. Project proposals are rejected unless Ethics Committee approval is presented when required.
In research projects, specifically using human and human data; in research to be carried out in our country and the participants of which are humans, Ethics Committee approval is mandatory to receive in accordance with Turkish Criminal Law with 5237 number, clause 90, Health Service Law with 3359 number, additional clause 10 and agreements of which Turkey is a party. Please click to see Ethics Committee approval annotation.
	Is Ethics Committee approval required?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 


	Ethics Committee approval is taken at/on/for
	State name of the Institution

	Date (.../…/...) / Duration (Months)



	Is there any other Institution to take permission from?
	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 


	The Other Institution taken permission from/date/duration
	State name of the Institution


	Date (.../…/...) / Duration (Months)




SUMMARY
Title, summary and keywords must be written both in Turkish and English. Summary (özet) is not an abstract introduction of the project, but with the main points given below, should be informative with short and clear sentences in separate paragraphs

i.
Objectives,
ii.
A short introduction of the topic, the reason why this topic is chosen and genuine value, 
iii.
Theoretical approach and main points of the method, 

iv.
Goals desired to reach and how expected outcomes may have scientific, technological and socio-economical contributions.

Keywords and Turkish equivalents (anahtar kelimeler) should be chosen appropriately with the international literature and written at the specific section at the end of summary page.
	Title : 

	Summary



	Keywords:


	Proje Başlığı:

	Proje Özeti



	Anahtar Kelimeler:


1. GENUINE VALUE
The scope, limits and importance of the topic held should be explained with qualitative and quantitative data in addition to the critical evaluation of the literature. 
While writing the genuine value, the scientific quality, difference, novelty of the project, how it will make up which deficiency or how it will make a solution to which problem and/or what kind of theoretical, hypothetical and/or methodological unique contributions to the related scientific and technological field(s) are explained referring to the literature. With the main points,  

i.
The Importance, 

ii.
Genuine Value,
iii.
Research Question or Hypothesis 

should be written. The resources are given in the Appendix with APA style.
	


2. OBJECTIVES AND GOALS
The objectives and goals of the project proposal should be explained in short and clear sentences considering the cases in MSKU SRP Directive, clause 8. Objectives and goals should be written clearly, measurably, reasonably and accessibly during the project period. Mainly, 
i.
the Objectives,
ii.
Goals
of the project should be written.
	Objectives

	

	


	Goals

	


3. METHODS
The method and research techniques to be used (including data collection tools and analysis methods) should be explained referring to the related literature.
It should be proved that the method and techniques are convenient to reach the aim and targets considered in the project. Methods should be associated with work packages. All cost items requested in the project proposal should be associated with the material/method in details and justified in terms of amount (number/piece/day/time). 
	


4. IMPACT

What the impact is expected when the project is carried out, in other words, what outcomes, results and impacts will be taken from the project should be expressed. Mainly,  

i.
the impact
ii.
the spread-share of outcomes 
should be written.
TABLE OF IMPACT (*)

	Output type
	Prospective Outputs
	Expected Time Period to Get the Outcome(*)

	The Contribution of Project Offer to the Objectives and Goals in MSKU RP Directive, clause 8:
	
	

	Scientific/Academic


(Article, Paper, Book)
	
	

	Ekonomical/Commercial/Social

(Prototype, Patent, Petty Patent, Production Permit, Registration, Visual/Auditory Archive, Inventory/Data Base/Documentation, Spin-off/Start- up Company, etc…)
	
	

	Raising Researchers and Creating New Project(s)

(Master/PhD. Thesis, National/International New Project(s)
	
	


(*) It should be expressed in 6 months of periods from the start of the project. (Ex: 0-6 months/6-12 months/12-18 months, after the project, etc…). 

The table below is to be filled out with the activities to be held such as meeting, workshop, education, web page, etc… in accordance with the aim of reaching and spreading the outcomes during project activities and results gained to the related shareholders and potential users.
TABLE OF PROJECT OUTCOMES SHARING AND SPREAD
	Activity Type                                  

(Meeting, Workshop, Education, Web page, etc…)
	Shareholder / Potential Users
	Time and Duration of the Activity

	
	
	

	
	
	

	
	
	

	
	
	


5. PROJECT MANAGEMENT
The main work packages in the project (WP) and the information on by whom and in what duration each work package will be held should be presented with “Work-Time Schedule”. The coordinator, researcher and staff should be stated in details in each work package. Literature review, body and result report preparation steps, the share of project results, article writing and materials purchase should not be stated as separate work packages. Mainly,  

i.
Management plan and task allocation, 

ii.
Work packages and duration,
iii.
Work-Time Schedule,
of the project should be written.
TABLE OF PROJECT MANAGEMENT LAYOUT AND TASK ALLOCATION 
	
	Full Name (Title)
	Task in the Project

	Project Coordinator
	
	

	Assistant Researcher
	
	

	Assistant Researcher
	
	

	Scholar
	
	


TABLE OF WORK PACKAGES AND DURATION 
	WP No
	Partner(s) of the Project
	Name of the work package 
	Content of the work package
	Duration needed (Months)

	WP1
	
	
	
	

	WP2
	
	
	
	

	WP3
	
	
	
	

	WP4
	
	
	
	

	WP5
	
	
	
	

	WP6
	
	
	
	

	WP7
	
	
	
	

	WP8
	
	
	
	


Work-Time Schedule
In what duration each work package will be held should be presented with “Work-Time Schedule”. Literature review, body and result report preparation steps, the share of project results, article writing and materials purchase should not be stated as separate work packages.
WORK-TIME SCHEDULE
	WP No
	Name of the work package
	By whom the work package will be held
	MONTHS

	
	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


6. ACHIEVEMENT CRITERIA AND RISK MANAGEMENT (B Plan)

The project consists of WPs trackable and having measurable goals. While creating the WP, it is expected to combine the tasks related to each other. In order to validate the project as fully completed successfully, the goal and achievement criteria of each main work package in Work-Time Schedule should be stated in Table of Achievement Criteria below. 

Achievement Criteria refers to the explanation of what criteria provided proves it to be successful. Achievement criteria expected to be measurable and trackable is stated with quantitative and qualitative criteria (statement, number, etc…). Mainly, the project’s 

i.
Achievement Criteria, 

ii.
Risk Management (B plan)
should be written. 

TABLE OF ACHIEVEMENT CRITERIA
	WP No
	Objectives of the Work Package
	ACHIEVEMENT CRITERIA

	WP1
	
	

	WP2
	
	

	WP3
	
	

	WP4
	
	

	WP5
	
	

	WP6
	
	

	WP7
	
	

	WP8
	
	


Risk management should mainly be expressed in the table of risk management below stating the risks and work packages regarding the measurements (B Plan) to be taken in order to provide the run the project successfully if these risks are met. B Plan mustn’t cause the project to deviate from its main goals and genuine value. The work packages without risks are not written in this section.
TABLE OF RISK MANAGEMENT 

	WP No
	Risk Definition
	B Plan

	WP1
	
	

	WP2
	
	

	WP3
	
	

	WP4
	
	

	WP5
	
	

	WP6
	
	

	WP7
	
	

	WP8
	
	


7. RESEARCH INFRASTRUCTURE
The infrastructure/equipment facilities existing in the units where the project will be run and to be used in the project (laboratory, tools, machine-equipment, etc…) should be stated in accordance with Inventory Information and Request System (IIRS).
	Infrastructure/Equipment Type, Model at the Institution
(Laboratory, Tools, Machine-Equipment, etc…)
	Aim of Use in the Project

	
	

	
	

	
	


OTHER
Only the information or data (graphics, tables, etc…) can be added.
	


CONFLICT OF INTEREST AND MATCH OF INTEREST
In order to prevent the conflict/match of interests met in the project, it is required to state potential cases and/or views on jury.
TABLE OF CONFLICT AND MATCH OF INTEREST
	Conflict of Interest
	Full Name (Title) - Explanation

	
	

	Match of Interest
	Full Name (Title) - Explanation

	
	


REFERENCES
It should be written in APA style. 
	


1

